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     Update your Personal Profile by Clicking “Edit This Profile” on your Member Portal Home Page  

 

      Fields  

*Prefix     *County 

*First Name     *Country 

* MI – Middle Initial    *Email  

  *Last Name     *Work Phone  

*Suffix     *Home/Other Phone 

*Organization Name    *Fax 

*Report Name    *Website 

*Title      *Preferred Method of Contact   

*Address      Email, Print, Both or Special Handling  

*City     *Preferred Billing Method  

*State/Province     Email, Print, Both or Special Handling 

*Zip Code     *Employees Full Time 

*Zip Extension    *Employees Part Time  
 

• Add an additional Address  

• Add a Directory Listing to you Profile – This field will allow you to add a Business Description to your 

Profile along with a list of Products and Services you provide  

• Add Social Media links such as LinkedIn and Facebook – several to choose   

You can Save & Continue Editing at anytime or Save this Profile  

If you are the Main Contact for your Company, you will have the ability to update the Organization, Your 

Personal Profile and All Profiles linked to your Organization  

An email will be sent to an NACS Staff Member for approval  
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